
While we wait – audio instructions

1. Select the Audio section of the 

GoToWebinar control panel.

2. Select Computer audio

3. To submit a question or 

comment, type it in the 

Questions panel.



Land Acknowledgement
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“We acknowledge that our office sits on the traditional 

territory of many nations, including the Mississaugas of 

the Credit, the Anishnabeg, the Chippewa, the 

Haudenosaunee and the Wendat peoples, and is now 

home to many diverse First Nations, Inuit, and Métis 

peoples.  We also acknowledge that Toronto is covered 

by Treaty 13 with the Mississaugas of the Credit.”

Pronunciation

Anishnabeg: (ah-nish-naw-bek)

Haudenosaunee: (hoodt-en-oh-show-nee)

Métis: (may-tee)



Year End Updates for 
Payroll Based Reporting

Employer Education Session

January 9, 2023



Agenda

1. Deadline for reporting 2022 data

2. Leave Status Reporting

3. Pension Adjustments

4. Contribution Reconciliation



Deadline for 
Reporting 2022 
Data



Payroll Based Reporting (PBR) 
Data Collection Schedule

January 9 January 20 June 302023

Annual Statements

PBR 

Training
Prepare and send 

the final data file 

Process 

completed



Deadline for Reporting 2022 Data

▪December 2022 payroll data must be submitted no later than 

January 20, 2023

▪Delays in reporting your 2022 data may result in delays in the 

Annual Statement process



Data Collection 
Reminder

Payroll files must be submitted at the 

same time you make your remittance 

payments

▪No later than the 20th calendar 

day of the following month
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Leave Status Reporting



Leave Reporting
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▪ The reporting of leave statuses have been completed through 

the Payroll Based Reporting (PBR) files throughout the year

▪Reasons to report Leaves to CAAT:

▪ Member records are up to date and align with contribution information

▪ Members can utilize “Purchase your Leave” feature on member portal

▪ Reporting electronically is easier than a Leave Notification form



Leave Reporting – PBR Data File

▪Any leaves not reported throughout the year can be reported on 
your last 2022 PBR data file

▪A separate PBR data file can also be submitted – Only DR and 
Parameters tab required

▪PBR files can accept up to 4 statuses changes per member

▪ Use the ESTATUS, ESTATUS2, ESTATUS3, and ESTATUS4 columns

▪ Report the appropriate effective dates with each status

▪Contact your Employer Pension Analyst if you have additional 
statuses to report
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Leave Reporting – Employment History

12



Leave Reporting – PBR Data File

ESTATUS Code to use Leave Type

PRG Maternity/Parental/Adoption Leave – continued contributions

PRN Maternity/Parental/Adoption Leave – no contributions

STL Unpaid Approved Statutory Leave – no contributions

LOA Unpaid Leave of Absence

LAY Layoff

GRV Grievance

ACT Active status, when returning from Leave
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Steve

▪ Parental Leave (with contributions) –

March 1, 2022

▪ Return from Leave – May 15, 2022

▪ Unpaid LOA– May 31, 2022

▪ Return from LOA – November 7, 2022
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Example: Reporting Multiple Leaves

Reporting on PBR Data File:



Pension Adjustment (PA)
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9 x Benefit Entitlement – $600

▪Benefit Entitlement = (Total Contributions)  x 8.5%

▪ This formula is only applicable when calculating 2022 Pension 

Adjustments (PA)

Pension Adjustment Formula - 2022
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Pension Adjustment Tool for Employers



▪ Use this tool to calculate a batch of pension adjustments

DBplus Batch PA Calculation Spreadsheet



Pension Adjustment – Reporting to CAAT

▪Enter the Pension Adjustment (PA) information on your last 

2022 PBR data file using the following columns:

▪ D2PA – Enter the calculated PA amount in this column, rounded to the 

nearest dollar

▪ D2PAYEAR – Enter “12/31/2022” 

▪A separate PBR file only containing a DR and Parameters to 

report only PA amounts is also acceptable
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Jill

▪ 2022 earnings = $100,000

▪ 5% contribution rate for both member and 

employer

▪ Total Member contributions = $5,000

▪ Total Employer contribution = $5,000

▪ Total 2022 DBplus contributions = $10,000, 

▪ Calculated 2022 Pension Adjustment:

▪ [ 9 x (10,000 x 0.085) ] – 600 = $7,050
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Example: 2022 Pension Adjustment

Reporting on PBR Data File:



Pension Adjustment – Reporting on T4
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▪ Box 20: Total annual 

Member contribution

▪ Box 52: Calculated 

Pension Adjustment

▪ Box 50: 0589895 

CAAT’s Registration 

Number



Contribution 
Reconciliation



Contribution Reconciliation

▪CAAT processes the 2022 Contribution Reconciliation in 

conjunction with the Annual Statements

▪Employers will receive:

▪ CAAT Summary of 2022 Contributions

▪ Contribution Reconciliation Letter
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Contribution Reconciliation 

▪CAAT Summary of 2022 Contributions file contains two tabs:

▪ Account Summary – Details the monthly contributions received by 

CAAT

▪ Member Summary – Details the total 2022 employee and employer 

contributions reported for each employee

▪Contribution Reconciliation Letter 

▪ Will summarize any over/under contribution amounts owed
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Contribution Reconciliation – Sample

▪Account Summary

▪Member Summary
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Questions?




